[image: image1]Application to Register a Prescribed Accommodation/Rooming House Premises 
Public Health and Wellbeing Act 2008

Fields marked with an asterisk (*) are mandatory and must be completed.
Council-specific information

Please use this form to notify Cardinia Shire Council of your intent to register a prescribed accommodation or rooming house business under the Public Health and Wellbeing Act 2008. 
Note: the registration is not approved and valid until you have paid the required fee and Cardinia Shire Council has approved the application and provided you with a registration certificate.
Applicant details
Proprietor details
*Surname                                                       *Given name                                              *Date of birth (rooming house only)
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Cardinia
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*Business name                                            *Company name                                         *ABN no.
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Contact details (for all future correspondence regarding this registration)
*Please provide at least one phone number and include the area code.

Business phone
Mobile 
*Email address
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Note: It is your responsibility to advise us of changes to email addresses or phone numbers. We communicate via email or SMS and a failure to update this information creates issues with registration renewal which may lead to enforcement action
Address

*Street address
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*Suburb/town
*State
*Postcode
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Postal address

( *Tick if postal address is the same as above; if different please provide details below.

Street address/PO Box
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Suburb/town
State
Postcode
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Premises details

*Trading name
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Premises address

*Street address/PO Box
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*Suburb/town
*State
*Postcode
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Prescribed accommodation details
*Will the premises provide food to guests and/or the public (e.g., bed and breakfast)?
( Y
( N
If yes, you will also need to complete an ‘application to register a food premises’.

*Please choose a type of accommodation:
( Residential Accommodation
( Hotel/motel
( Hostel                  ( Bed & Breakfast
( Labour Hire Accommodation
( Student Dormitory
( Holiday Camp
( Rooming House
*Number of rooms: 
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*Maximum number of guests accommodated: 
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Note: If your accommodation business will accommodate four or more persons, you need to register with Council.  If your maximum occupancy is three persons or fewer, you do not need to register with Council, unless providing food. Then a registration is required under the Food Act.
*Proposed Opening Date:    
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Supporting documents and further information

Completing this form is for application of registration under the Public Health & Wellbeing Act 2008 only. It does not constitute permission under any other legislation, including relevant building and planning legislation. Before applying for registration, you should consult with other departments within Council to ensure you meet their permit requirements to avoid any compliance issues.

· *Have you confirmed with Council’s Planning Department that you have obtained any necessary planning permits or permissions for this premises  ( Yes ( No

· *Have you confirmed with Council’s Building Department that you have obtained any necessary building permits or permissions for this premises   ( Yes ( No
*Signature: 
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*Date:         
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To contact either of these departments please call Cardinia Shire Council on 1300 787 624 
Fee details
*Annual renewal fees apply for all prescribed accommodation and rooming house registrations. 
	Type of accommodation
	Fee for July 1, 2024 – June 30, 2025
	*2025 Renewal fee

	Registration of Prescribed accommodation - 4–10 persons 
	January–March:        $356.00 (GST exempt)

April-June:                  $267.00 (GST exempt)

July–September:       $178.00 (GST exempt) 

*October-December:  $445.00 (GST exempt) 
	$356.00

	Registration of a Rooming house - 

11–20 persons
	January–March:        $432.00 (GST exempt)

April-June:                  $324.50 (GST exempt)

July–September:       $216.00 (GST exempt) 

*October-December:   $540.50 (GST exempt) 
	$432.00

	Registration of a Rooming house - 

21–30 persons
	January–March:         $517.00 (GST exempt)

April-June:                   $387.80 (GST exempt)

July–September:        $258.50 (GST exempt) 

*October-December:    $646.30 (GST exempt) 
	$517.00

	Registration of a Rooming house -

31-40 persons
	January–March:        $724.00 (GST exempt)

April-June:                  $543.00 (GST exempt)

July–September:       $362.00 (GST exempt) 

*October-December:  $905.00 (GST exempt) 
	$724.00

	Registration of a Rooming house – More than 40 persons
	January–March:        $931.00 (GST exempt)

April-June:                  $698.30 (GST exempt)

July–September:       $465.50 (GST exempt) 

*October-December:  $1163.80 (GST exempt)
	$931.00

	*If registration is granted between 1st October and 31st December, the registration will remain in place until 31st December of the following year. 



Payment
After the application is received by Council’s Environmental Health Department, you will be contacted to discuss the application. An invoice will then be issued via email. How to pay options will be listed on the invoice. 
Floor Plan

You must submit a copy of premises floor plans with this application. The plan should show relevant details, including dimensions of each room, bed sizes and numbers, bathrooms, toilets, kitchens and other communal spaces 
Note: if providing an attachment electronically, please supply as a PDF.

Privacy statement

The information gathered in the form is used by Council to process the application. To view Council's privacy policy, either visit Council's offices or go to Council’s privacy statement located on www.cardinia.vic.gov.au/privacy
Declaration

I understand and acknowledge that:

· the information provided in this application is true and complete to the best of my knowledge.
· this application forms a legal document and penalties exist for providing false or misleading information.
· I am over 18 years at the time of completing this application.
( *By marking this checkbox I confirm that I have read and understood all the statements above
Proprietor’s signature
*Name of proprietor
*Signature

[image: image28]

[image: image29]
*Date 
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Please lodge this form via one of the following methods:


In Person: 20 Siding Ave, Officer


Post: PO Box 7, Pakenham 3810


Email: � HYPERLINK "mailto:mail@cardinia.vic.gov.au" �mail@cardinia.vic.gov.au� 
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