[image: image1]Application for a permit to 
Construct, Install or Alter an Onsite Wastewater 

Management System (OWMS)
Fields marked with an asterisk (*) are mandatory and must be completed.
Council-specific information

This form is used to apply to construct/install or alter an onsite wastewater management system with Cardinia Shire Council.

Note: you cannot install or alter the system until Council has approved the application and provided you with a permit to install. After the septic is installed you then need to receive a permit to use before using the system.

Application type

*Select application type:
( Construct/Install/Alter a new onsite wastewater system:  Apply to construct, install or alter* an existing system. *Works that do not fall into the minor category
 
( Minor alteration on an existing onsite wastewater system: A minor alteration is the installation, replacement or relocation of internal plumbing, fixtures or fittings of an on-site wastewater system.
Planning permit details
Do you have a planning application?
( Y
( N

If yes, please provide the reference number for your planning application: ……………………………….
Has the planning application been approved?
( Y
( N       Date of permit:  ...……………………
SITE ADDRESS FOR CONSTRUCT/INSTALLATION/ALTERATION

Address

*Street address
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*Suburb/town
*State
*Postcode
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Note: formal land description information can be found on the ‘Certificate of Title’.

Lot number
Subdivision plan number
Lodged plan
Title plan (volume)
Title plan (folio)
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Crown allotment number
Section number
Parish name
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APPLICANT DETAILS
Is the applicant the owner or an agent of the owner?    ( Owner
( Agent of owner* 
*The property owner must complete the Authorisation section if they are not the applicant
*Surname
*Given name(s)
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Business phone
   Mobile no
      Email
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Address

*Street address
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*Suburb/town
*State
*Postcode
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Postal address

Correspondence regarding the septic installation / alteration will be sent to the plumber and the property owner.

( *Tick if postal address is the same as above; if different please provide details below.
Street address/PO Box
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Suburb/town
State
Postcode
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PROPERTY OWNER DETAILS
( Site address of installation is the same as property owner details
Only complete this section if the applicant’s details are not the owners.

*Surname
*Given name
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I hereby acknowledge that I have authorised the applicant to make the application on my behalf and council may provide information to the applicant in relation to the application.
*Signature:
*Date:
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Contact details   *Please provide at least one contact number.
Contact phone no
Alternate phone no
Email
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Property owner address

( *Tick if postal address is the same as above; if different please provide details below.
*Street address
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*Suburb/town
*State
*Postcode
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Postal address
*Street address/PO Box
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*Suburb/town
*State
*Postcode
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PLUMBER/DRAINER
Plumber 1

Is the plumber also the drainer/contractor?
( Y
( N

Person responsible for installation or alteration work for the septic tank – if not the plumber.
*Surname
*Given name(s)
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Contact details
*Please provide at least one contact number
Preferred phone
 Alternate phone
   Email
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Postal address

Correspondence regarding the septic installation/alteration will be sent to the plumber and the property owner.
*Street address/PO Box
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*Suburb/town
*State
*Postcode
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*Licence number
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DRAINER/CONTRACTOR
Is the plumber also the drainer/contractor?
( Y
( N

Person responsible for installation or alteration work for the septic tank – if not the plumber
*Surname
*Given name
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Contact details

*Please provide at least one contact number

Preferred phone 
       Alternate phone 



[image: image53]
     
[image: image54]



Postal address

Correspondence regarding the septic installation/alteration will be sent to the plumber and the property owner.
*Street address/PO Box
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*Suburb/town
*State
*Postcode
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*Licence number
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BUILDING DETAILS
*Type of building (house, office, factory, other)
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*Number of bedrooms (including studies) *
*Number of people expected to use the system per day*
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	Number of Connected fixtures
	

	Baths:
	Showers:
	Sinks:
	Basins:

	Toilets:
	Laundry Troughs:
	Garbage:
	Dishwasher:

	Spas:
	Spa capacity in ltrs:
	Other (please specify):
	

	Rain water tank supply:
	( No ( Yes - if yes capacity in Litres:
	

	Mains water supply: 
	( No ( Yes
	

	Fixture Rating (Circle):
	Extra wastewater producing fixtures |   Full water reduction     |     Standard water fixtures
	


PROPOSED OR CURRENT SYSTEM DETAILS
*Proposed installation/alteration date 
Septic tank capacity (litres)
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Waste management system
*System type (e.g., septic tank, all waste secondary sewage treatment system, advanced secondary greywater system)
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*Manufacturer’s name
Certificate of Conformity No:
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Absorption trenches
*Length (m)
*Width (m)
*Depth 
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Irrigation system

*Sub-surface (m2)
*Surface (m2)


[image: image71]

[image: image72]
Sand filter/polishing sand filter details

*Length (m)
*Width (m)
*Depth (m)
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Other methods of effluent disposal

(Please enter the method by which the Blackwater from the septic tank will be discharged).

*Method type
*Effluent lines width
*Effluent lines length
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Different method types are:

· primary: 90mm slotted UPVC (AG drain) – absorption trenches.

· secondary: sand filter discharge on-site, irrigation system.

· alternatives: transpiration bed, dome drain, bio-filter matrix, soil cell, worm farm.

SUPPORTING DOCUMENTS
Complete this form and submit with the following information:
Note: If providing an attachment electronically, please supply as doc or pdf.
Application to construct/install a new onsite wastewater system

· Site plan – Site plan showing the location of any: proposed/existing dwelling/s, ancillary buildings/structures, landscape features/structures (e.g., swimming pools, stormwater drains, waterways etc), septic system location and effluent disposal area.
· Floor plan – Floor plan of the dwelling
· LCA – A copy of a Land Capability Assessment (unless advised otherwise by Council).
· System plan – Septic system plan detailing all parts of the proposed system, including dimensions, grades, and a description of materials to be used
· Specifications – specifications describing materials to be used in the construction and where required by the Council’s Authorised Officer, other additional information necessary to show that the septic system will, if constructed in accordance with such specifications, comply with regulations. 

· Certificate – Copy of Certificate of conformity confirming that the onsite wastewater system meets its standards in accordance with an accredited body
Application to alter an existing wastewater system
· Site plan – Site plan showing the location of any: proposed/existing dwelling/s, ancillary buildings/structures, landscape features/structures (e.g., swimming pools, stormwater drains, waterways etc), septic system location and effluent disposal area.
· Existing septic system - Details of the existing septic system including type and method of effluent disposal
· Floor plan – Floor plan of the dwelling detailing proposed changes (only if making changes to the dwelling e.g., location of new bedroom/bathroom)
· Proposed Changes - A plan detailing proposed changes to the septic system (only if making changes to the septic system e.g., adding/relocating irrigation lines)
· Certificate - Copy of Certificate of conformity confirming that the onsite wastewater system meets its standards in accordance with an accredited body
NOTE: Alterations to your septic system may require you to provide a copy of a land capability assessment – contact the Environmental Health team to discuss whether this applies to your circumstances.
Council may request additional information based upon the nature of the application
Fee Schedule
Application fees and payment details below:
Statutory fees determined by fee units - current fee unit value (2023/24): $15.90
	Permit type
	Fee for July 1 2023-June 30 2024

	Construct/Install/Alter: 48.88 fee units
	$777.20 (GST exempt)

	Minor Alteration: 37.25 fee units
*Minor alteration to a septic system: an alteration that consists only of the installation, replacement or relocation of the internal plumbing, fixtures, or fittings of the OWMS
	$592.30 (GST exempt)


PAYMENT
Shortly after the application is received at Council’s Environmental Health Department, the applicant will be issued an invoice via email. How to pay options will be listed on the invoice.
Declaration
I understand and acknowledge that:

· the information provided in this application is true and complete to the best of my knowledge.
· this application forms a legal document and penalties exist for providing false or misleading information.
· I am over 18 years at the time of completing this application.
( *By marking this checkbox I confirm that I have read and understood all the statements above.
*Name of person completing this application
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*Signature
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*Date

[image: image81]
Privacy statement

The information gathered in the form is used by Council to process the application.
To view Council's privacy policy, either visit Council's offices or go to Council’s privacy statement located on www.cardinia.vic.gov.au/privacy
Lodgement
You can lodge your form by doing the following:

In person:   20 Siding Ave, Officer
Post:
PO Box 7, Pakenham 3810

Email:
mail@cardinia.vic.gov.au 


Site Plan
REAR OF ALLOTMENT


Council use only


Application received: …………………………


Payment received: ……………………………


Registration number: ………………………..
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